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I. Activities of General Meeting of Shareholders (annual report)

	No.
	Resolution/ decision No.
	Date
	Content

	1
	No. 03/ 2019/ NQ - DHDCD
	19 Apr 2019
	Article 1: Approve the report on activities in 2018 of Board of Directors and in the term of office 2014 – 2019

Article 2: Approve the report of Board of Managers on result of production and business activities in 2018 and business operation plan for 2019 of the Company

Article 3: Approve the report of Supervisory Board on result of supervision activities in 2018 and operation plan for 2019

Article 4: Approve audited financial statement 2018 of the Company

Article 5: Approve the plan to distribute profit and pay dividend of 2018 and plan to distribute profit and pay dividend of 2019

Article 6: Approve the report on paying remuneration of 2018 to members of Board of Directors and Supervisory Board of the Company; plan to pay remuneration of 2019 to them

Article 7: Approve authorizing Board of Directors of the Company to select an audit company for financial statement 2019 of the Company

Article 8: Approve the result of electing members of Board of Directors of the Company for the term of office 2019 – 2024

Article 9: Approve the result of electing members of Supervisory Board of the Company for the term of office 2019 – 2024

Article 10: The General meeting of Shareholders authorizes Board of Directors and Executive Board of the Company to implement the contents in article 1 to article 9 of Annual General Mandate according to regulations of the law and charter of the Company

Article 11: This Annual General Mandate was approved the Annual General meeting of Shareholders 2019 of Hanoi Textbooks Printing Joint Stock Company at the Meeting. Board of Directors and Executive Board of the Company are responsible for the implementation of this Annual General Mandate.


II. Activities of the Board of Directors (BOD)
1. Information about the members of the Board of Directors (BOD) of the Company
	No.
	Members of Board of Directors 
	Position
	Date of becoming/ no longer a member of Board of Directors 
	Number of attendance
	Rate of attendance
	Reason for not attending

	1
	Ms. Nguyen Thi Thanh Thuy
	Chair of Board of Directors 
	2017
	2/6
	33%
	Term ended on 19 Apr 2019

	2
	Ms. Vu Thi Hao
	Chair of Board of Directors 
	2019
	4/6
	67%
	Elected on 19 Apr 2019

	3
	Mr. Ngo Quang Than
	Deputy chair of Board of Directors cum Manager 
	2017
	6/6
	100%
	

	4
	Mr. Dinh Quoc Khanh
	Member of Board of Directors 
	2019
	4/6
	67%
	Elected on 19 Apr 2019

	5
	Ms. Do Thi Phuong
	Member of Board of Directors 
	2010
	2/6
	33%
	Term ended on 19 Apr 2019

	6
	Mr. Pham Van Son
	Member of Board of Directors 
	2019
	4/6
	67%
	Elected on 19 Apr 2019

	7
	Mr. Nguyen Van Cung
	Member of Board of Directors 
	2017
	2/6
	33%
	Term ended on 19 Apr 2019

	8
	Ms. Phan Thi Thu Ha
	Member of Board of Directors cum Chief Accountant 
	2012
	2/6
	33%
	Term ended on 19 Apr 2019

	9
	Mr. Le Dang Khoa
	Member of Board of Directors 
	2019
	4/6
	67%
	Elected on 19 Apr 2019


2. The supervision by Board of Directors over Board of Managers of the Company
3. Resolutions and decisions of Board of Directors of the Company
	No.
	Resolution/ Decision No.
	Date
	Content

	1
	No. 27/ 2019/ Hapco
	20 Feb 2019
	Article 1: Approve the business result of 2018 according to the audited financial statement of 2018 

Article 2: Approve the plan on dividend payment of 2018 in cash with the rate of 7%

Article 3: Approve the business plan for 2019
Article 4: Approve holding the Annual General Meeting of Shareholders of 2019 of the Company

	2
	No. 74/ 2019/ Hapco
	18 Apr 2019
	- Article 1: Approve the Company’s plan to purchase 01 4-colors offset printing machine made after 2000. The Company uses capital from production and business activities to purchase modern machinery and equipment suiting the job, not backward, outdated to ensure economic efficiency.

	3
	No. 05/ NQ - HDQT
	24 Apr 2019
	- Article 1: Approve electing Chair and Deputy Chair of Board of Directors of the Company
- Article 2: Approve appointing Manager and Deputy Managers 

- Article 3: Approve nominating Secretary of Board of Directors 

	4
	No. 02/ NQ - HDQT
	22 May 2019
	- Article 1: Approve the plan on the warehouse infrastructure construction investment coordination between Hanoi Textbooks Printing Joint Stock Company and MIZEN Production Development Joint Stock Company;
- Article 2: Approve that AASC Auditing Firm Company Limited is selected as the audit company for financial statements of 2019 of the Company

- Article 3: Approve salary fund of 2019: VND 7.5 billion; according to the rate of VND 1 of profit which is equivalent to VND 4.5 of salary; minimum of VND 7 billion

- Article 4: Approve level of paying remuneration to Board of Directors and Supervisory Board in 2019

	5
	No. 03/ NQ - HDQT
	06 Sep 2019
	- Article 1: Approve allowing Ms. Phan Thi Thu Ha – Chief Accountant, Head of Accounting and Finance Department, to terminate her labor contract;
- Article 2: Approve appointing Ms. Vu Thi Hoa – Deputy Head of Accounting and Finance Department, as Deputy Head in charge of Accounting and Finance Department of the Company; assign leadership of the Company to implement assignment procedures in accordance with existing regulations and charter of the Company;

- Article 3: Appoint Ms. Vu Thi Hoa – Deputy Head of Accounting and Finance Department, as Information Disclosure Officer of the Company, replacing Ms. Phan Thi Thu Ha

	6
	No. 04/ NQ - HDQT
	27 Dec 2019
	1. 1. Approve report of Board of Managers on result of production and business activities in 2019
+ Total output of printed pages in 2019 (expected): 1,433 million pages 

+ Total revenues of 2019 (expected): VND 26.755 billion, reaching 111.48% of plan;

+ Profit before tax (expected): VND 2.013 billion, reaching 111.83% of plan;

1. 2. Approve appropriation of salary fund of 2019; appropriation and distribution of remuneration fund 2019 for Board of Directors:

+ Salary fund in 2019: VND 8.1 billion

+ Remuneration fund for Board of Directors in 2019: VND 159.3 million

1. 3. Approve personnel appointment: 

+ Mr. Ho Hong Ha (date of birth: 19 Sep 1976);

+ Current occupation, position: Electrical Engineer - leader of electromechanical team under Technical Department
+ Occupation, position to be assigned under suggestion: Electrical Engineer – Deputy Head of Technical Department


III. Activities of the Supervisory Board (annual report)
1. Information about members of Supervisory Board of the Company (SB)
	No.
	Members of Supervisory Board 
	Position
	Date of becoming/ no longer a member of the Supervisory Board
	Number of attendance
	Rate of attendance
	Reason for not attending 

	1
	Mr. Nguyen Van Anh
	Head of Supervisory Board  
	2007
	1/4
	25%
	Term ended on 19 Apr 2019

	2
	Ms. Nguyen T. Kim Anh
	Head of Supervisory Board  
	2019
	3/4
	75%
	Elected on 19 Apr 2019

	3
	Mr. Nguyen Da Huan
	Member of Supervisory Board  
	2009
	4/4
	100%
	

	4
	Mr. Le Quang Ha
	Member of Supervisory Board  
	2009
	4/4
	100%
	


2. Surveillance activities of the Supervisory Board toward the Board of Directors, Board of General Managers and shareholders of the Company
3. The coordination among the Supervisory Board with the Board of Directors, Board of Managers and other managers of the Company
4. Other activities of the Supervisory Board (if any)
IV. Training on corporate governance 
V. List of affiliated persons of Hanoi Textbooks Printing Joint Stock Company as specified in clause 34, Article 6 of the Securities Law (annual report) and transactions of affiliated persons of the Company with the Company) 

1. List of connected persons/ institutions of the Company
2. Transactions between the Company and its PDMRs, transactions between the Corporation and its major shareholders, PDMRs and connected persons of the PDMRs: 
3. Transactions between the Company and its PDMRs, transactions between connected persons of the PDMRs and subsidiaries of the Company, the companies that the Company controls: None

4. Other transactions between the Company and other entities 

VI. Transactions of PDMRs and connected persons/ institutions of PDMRs

1. List of PDMRs and their connected persons/ institutions
	No.
	Name
	Position of PDMR at the company (if any)
	Shareholding at the end of the term
	Shareholding percentage at the end of the term
	Note

	1
	Ngo Quang Than 
	Manager cum Deputy Chair of Board of Directors 
	15,000
	0.74%
	

	2
	Le Dang Khoa
	Member of Board of Directors 
	35,600
	1.76%
	

	3
	Phan Thi Thu Ha
	Chief Accountant cum member of Board of Directors and Information Disclosure Officer 
	5,412
	0.27%
	

	4
	Nham Sy Cuong
	Foreman 
	68
	0%
	Husband of Ms. Phan Thi Thu Ha

	5
	Ngo Dac Nam
	Deputy Manager 
	12.380
	0.61%
	

	6
	Ngo Ngoc Oanh 
	Connected person of Mr. Ngo Dac Nam
	840
	0.04%
	Younger sister

	7
	Nguyen Van Anh
	Head of Supervisory Board 
	2,856
	0.14%
	

	8
	Le Quang Ha 
	Head of Planning and Supplies Department cum Member of Supervisory Board 
	1,124
	0.06%
	

	9
	Nguyen Dac Huan
	Foreman cum member of Supervisory Board 
	1,120
	0.06%
	

	10
	Vu Thi Hoa
	Person in charge of Accounting Department cum Information Disclosure Officer 
	1,000
	0.05%
	


2. Transactions of PDMRs and their connected persons/ institution on shares of the listing company: None
VII. Other significant issues: None
